
BUILDING PERMIT APPLICATION 
Any questions regarding permit needs are to be addressed by   

Municipal Consulting Service, LLC @  (724) 263-0377 or (724) 470-8254 
Website: pamunicipalconsulting.com               Email: mcservices111@gmail.com 

 
CONSTRUCTION DRAWINGS REQUIREMENTS 

 
Drawings should be drawn to scale and shall provide the necessary information to verify compliance 
with the Pennsylvania Uniform Construction Code. 
 
Two (2) sets of building plans and/or specifications shall be submitted for residential construction 
projects. Three (3) sets of building plans and/or specification shall be submitted with the application for 
commercial construction projects. (See Municipal Consulting Service’s website for Residential & 
Nonresidential Plan review checklist.electrical permit application and other downloads) 
 
All construction drawings shall include the following information: 
• SITE PLAN DRAWING: The construction documents submitted with the application for permit 
shall be accompanied by a site plan showing the size and location of new construction and existing 
structures on the site and distances from lot lines. In the case of demolition, the site plan shall 
show construction to be demolished and the location and size of existing structures and 
construction that are to remain on the site or plot. 
 
• STRUCTURAL DRAWINGS: To include footing construction detail, foundation construction 
details, framing construction detail, masonry construction detail, wood construction detail, steel 
construction detail, stair detail and chimney detail as apply. 
 
• FOUNDATION DRAWINGS: To include all applicable dimensions including footing sizes with 
description of reinforcement (if applicable), layout and description of foundation drain system 
location of all slabs describing thickness of slab, base, reinforcement, vapor barrier and any 
slopes. 
 
• FLOOR PLANS: To include location and sizes of all doors, windows, closets, decks, plumbing 
fixtures wall and column sizes, thickness and material. Location and type of insulation. To include 
the use of all areas and means of egress components. 
 
• ROOF-FRAMING DRAWINGS: To include sizes, type, location and anchoring of roof trusses. 
NOTE: For pre-Engineered trusses, floor joists and beams, all specifications, bracing and 
installation instructions must be available at time of inspection. 
 
• FLOOR FRAMING DRAWINGS: To include same as above, except for floor joists on each floor. 
 
• ELECTRICAL DRAWINGS: To include all lighting facilities, smoke detectors, GFI and ARC 
fault protection, outlet box sizes, electrically operated equipment and electrical circuits required 
for all service equipment of the building or structure. 
 
• MECHANICAL DRAWINGS: To include size and type of appliances, construction of flues and 
chimney system, ventilation air provided, fresh air make-up provide and gas shut-off locations. 
 
• PLUMBING DRAWINGS: To include a plan view and a riser diagram of waste and water 
piping, pipe sizing, grade of pipe, drainage fixture unit loads on stacks and drains, water 
distribution design criteria. 
 
 
 



Smith Township                Application Fee $75.00   
P.O. Box 94, Slovan, PA  15078               (Resolution No. 2016-3R) 
  
Ph. No. (724) 947-9456 
Fax No. (724) 947-2715 
 

ZONING PERMIT APPLICATION 
 

Date Application Received: _______________________________ 

Location of Property: ___________________________________ 

Parcel Number ________________________________________ 

 Applicant Name ___________________________________ 

 Owner Name _____________________________________ 

 Address _________________________________________ 

 City ___________________ State ______ Zip ___________ 

 Phone #_____________________________ 

Proposed Use of Bldg./Structure ______________________________ 

________________________________________________________ 

Description of Construction __________________________________ 

 

CURRENT USE OF PROPERTY: 

___ Residential ____Single Family   ____Duplex    ____Multi-Famil 

___Commercial/Industrial – Please specify______________________ 

Other: ___________________________________________________ 

SETBACKS: 

        From Right Property Line: _____Ft.        From Left Property Line:____________Ft. 

        From Front Property Line: _____Ft.       From Back Property Line:____________Ft. 

     Maximum Height of Structure Proposed: _________Ft.                  

 A drawing of property layout for construction needs to be accompanied with the Zoning Application 

      Zoning      � APPROVED  � DENIED (For Municipal Use Only) 

       Zoning Officer: _________________________ Date: ____________   

      Reason for Denial:   

__________________________________________________________________ 



SMITH TOWNSHIP BUILDING PERMIT APPLICATION 
$75 ZONING APPLICATION NEEDS PAID ALONG WITH BUILDING APPLICATION FEE WHICH IS A  

3RD PARTY FROM MUNICIPAL CONSULTING SERVICES, LLC 
APPLICANT INFORMATION: 
DATE OF APPLICATION_____________________________ 

APPLICANT’S NAME____________________________________________ PHONE________________________ 

OWER’S NAME _________________________________________________ PHONE_________________________ 

ADDRESS (NO P.O. BOX) ________________________________________________________________________ 

CITY ________________________________ STATE ________ ZIP CODE __________________________________ 

EMAIL_______________________________________________ 

PROPERTY INFORMATION: 

LOCATION OF PROPERTY _______________________________________________________________________ 

PARCEL NUMBER _______________________________________________________________________________ 

COST OF CONSTRUCTION _______________________________ SQUARE FOOTAGE (GFA) ______________ 
GFA – Gross floor area defined as the total square footage of all floors within the perimeter of the outside 
walls, including basements, cellars, garages, and attic with floor to ceiling height of 6’6” or more. 
 
TYPE OF CONSTRUCTION (Check at least one) 

NEW 
CONSTRUCTION 

ADDITION ALTERATIONS RENOVATIONS 

SINGLE FAMILY MULTI-FAMILY COMMERCIAL DEMOLITION 

SHED DECK POOL FENCE 
 
DESCRIPTION OF 

CONSTRUCTION:____________________________________________________________________ 

_________________________________________________________________________________________________ 

CONTRACTOR NAME _______________________________________________________________________ 

ADDRESS ___________________________________________________________________________________ 

CITY _______________________________________ STATE: _______________ ZIP: ____________________ 

PHONE ___________________________________ FAX ________________________ 

EMAIL __________________________________________________________________ 

ARCHITECT/ENGINEERNAME_____________________________________________________________ 

ADDRESS ___________________________________________________________________________________ 

CITY _______________________________________ STATE: _______________ ZIP: ____________________ 

PHONE ___________________________________ FAX ________________________ 

EMAIL __________________________________________________________________ 

*******************************************FOR DEPARTMENT USE ONLY**************************************** 

     PERMIT APPLICATION APPROVALINSPECTOR’S SIGNATURE ___________________________ 
          PERMIT NO. _____________ DATE_______________ 

    TOTAL FEE _____________________________     



        APPLICATION FOR BUILDING PERMIT (cont’d) 
 

 WORKER’S COMPENSATION INFORMATION: (IF DOING THE WORK YOURSELF PLEASE MARK DOWN          
SELF AND SIGN OFF ON) 
    

  INSURER: ________________________________________________________________________  

      NAME OF POLICY HOLDER: _________________________________________________________ 

      POLICY NUMBER: ___________________ EXPIRATION DATE:_________________________ 

      PA HIC #       ______________________________________ 

      The Law requires that all contractors who perform at least $5,000 worth of home improvements per year   
     register  with the Attorney General’s Office 
 
      PERMIT AGREEMENT 
 

THE MUNICIPALITY: Smith Township 
       
 
THE APPLICANT: ______________________________________________________________ 
      (Please print) 

 
In consideration of the issuance of a building permit to the undersigned Applicant acknowledges that, in 
reviewing plans and specifications, in issuing permits, and in inspecting work of the Applicant, employees of 
The Municipality are only performing their duties to require compliance with the minimum requirements of the 
applicable Ordinances of The Municipality pursuant to the policy power of The Municipality and are not 
warranting to the Applicant or to any third party the quality or adequacy of the design, engineering or work of 
the Applicant.  Applicant further acknowledges that it will not be possible for The Municipality to review every 
aspect of Applicant’s design and engineering or to inspect every aspect of Applicant’s work.  Accordingly, 
neither The Municipality nor any of its elected or appointed officials or employees shall have any liability to the 
Applicant for defects or shortcomings in such design, engineering or work, even if it is alleged that such defects 
or shortcomings should have been discovered during The Municipality’s review or inspection.  
 
Furthermore, the Applicant agrees to defend, hold harmless and indemnify The Municipality, its elected and 
appointed officials and employees from and against any and all claims demands, actions and causes of action 
of any one or more third parties arising out of or relating to The Municipality’s review or inspection of the 
Applicant’s design, engineering work or issuance of a permit or permits., or arising out of or relating to the 
design, engineering or work done by Applicant pursuant to such permit or permits.  All references in this 
Agreement to Applicant’s employees, agents, independent contractors, subcontractors or any other persons or 
entities performing work pursuant to the issuance of the building or grading permit by The Municipality.  

 
Applicant/Owner is responsible for obtaining required highway occupancy permits from the PA Dept. of 
Transportation.  I hereby agree that all applicable provisions of the Township Codes, the Energy Conservation 
Act 222 of 1990 and the 2004 Uniform Construction Code shall be complied with, as well as the requirements 
of the Municipal Sewer and Water Authority whether specified or not. 
 
I am fully aware of the U.S. Department of Labor, Occupation Safety and Health Administration (OSHA) 
standards and understand that I must comply with these standards for the duration of my construction project.  
 
I certify that the information provided in this application package is true and correct.   

 
APPLICANT’S SIGNATURE: ________________________________________________________ 
 
DATE: ______________________________________________________________________ 
 
JOB LOCATION: ________________________________________________________________ 

 

 
 

 



OCCUPANCY PERMIT INFORMATION 
(Only complete this form for new home or commercial construction) 

 
Property Address_____________________________________________________ 
 
Contact Name _______________________ Phone No. _______________________ 
 
** Please Note: You must contact this office for a final occupancy for a final occupancy inspection upon      
                           completion of the work and prior to occupancy** 
 
Check One: _____ Residential _____Commercial 
 
RESIDENTIAL INFORMATION 
NAME AGE CURRENT GRADE (IF UNDER 18) 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

Total Number of Occupants: ____________ 
 
COMMERCIAL INFORMATION 
Type of Business _____________________________________________________ 
 
Projected Opening/Start Date _____________ 
 
List all employees who will be working at the business including the owner. 
 
NAME MAILING ADDRESS_________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

 
For additional names, please use another sheet of paper 
Total Number of Employees___________ 
 
 
 
 

 
 



 
 
 
 
 
 

POOL/DECK PERMIT INSTRUCTIONS 
 

ALL INFORMATION IS REQUIRED UNDER THE COMMONWEALTH OF 
PENNSYLVANIA UNIFORM CONSTRUCTION CODE. ACT NO. 45 OF 1999 

 
1.  CONSTRUCTION PERMIT APPLICATION IS TO BECOMPLETED, SIGNED AND DATED. 

 
2.  A ZONING, HISTORIC DISTRICT PERMITS NEEDS FILLED OUT AND SIGNED OFF ON 
     BY ZONING OFFICER BEFORE A PERMIT WILL BE ISSUED. 

 
3.  ALONG WITH THE ZONING PERMIT A SITE PLAN. THE SITE NEEDS TO HAVE A 

                 DRAWING OF THE HOUSE, THE POOL AND THE DISTANCES BETWEEN THEM AND    
                 THE DISTANCE ON THE SIDE AND BACK YARDS FROM THE NEIGHBORS. 

 
4.  PROOF OF WORKERS COMPENSATION INSURANCE OR COMPLETE THE ADDENDUM   
    APPLICATION STATING THAT THE WORK WILL BE DONE SOLELY BY OWNER OR BY 
    CONTRACTOR WITHOUT ANY EMPLOYEES. 
 
5  RETURN ITEMS 1 THRU 4 TO THE MUNICIPALITY OR INSPECTOR. 
 
6  PA ACT 45 REQUIRES THAT THE APPLICANT SHALL PAY FOR THE PERMIT BEFORE  
   IT CAN BE ISSUED. 
 
7 ELECTRICAL PERMIT IS NEEDED BEFORE USE OF THE POOL AND ONLY REQUIRED   
  ON DECKS IF NEEDED.PLEASE  

 
 
 
NOTE: 
This list is not all-inclusive and the Municipality reserves the right to add, delete, 
And change this requirement list at any time. Additional information may be required by 
the Municipality in order to approve and issue a permit. You will be notified of all 
applicable fees per section 401.2. Once the permit fees are paid you will be given the 
permit placards that are to be placed in the window at the construction site. 
 
 

ANY QUESTION PLEASE CALL MUNICIPAL CONSULTING SERVICE, LLC 
OR  

 
Harold Ivery Jr @ (724) 263-0377 

Or  
Peter Grieb @ (724)470-8254 
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